Photograph Upload Guide

Welcome to the photograph upload guide which will take you through the process of
uploading some of your pictures to the bnj.org.uk website!

Login

First of All go to the website and go to the Gallery area. Click on the logon tab:

BN

LOGIN

Enter your ugername and password to login

Jsername wedding

xxxxxx

Password
Remember me [

| forgat my passward Login
Powered by Coppermine Photo Gallery

Put in the username and password you got from Jamie (or if you haven’t, email him
and ask for one at Jamie @practicaluseful.com) and click the Login button.

BN

Lagin
Welcome wedding ...
CONTIMUE

On the Welcome Screen, click the continue link.
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Upload Files

Click on the Upload File Tab.

UPLOAD FILE

Upload file

Mowe wou may uplaad your files using the upload hoxes helow, The size offiles
Uploaded from yaur client to the server should not exceed 1024 KB each. ZIP files
uploaded in the File Upload' and 'URNJRL Upload' sections will remain
compressed.

When using the URNJRL upload section, please enter the path to the file like so;
hitp ihanvee. mysite. comiimagesiexample.jpg

Whenyou have completed the form, please click 'Continue’,

File Uploads:

1. Browsze. ..
2 Browsze...
3 I Browse. .. |
4, I Browse... |
) | Browsze... |
URIURL Uploads:

1

2

3

CONTINUE

This page allows you to upload up to five images from your computer at a time or
three pictures that are already on the internet at a different address.

e (Click one of the -

Laok jre i = 5 .
Browse... buttons. XS | N5 2

. . @Photograph Uplaad Guide.doc
s The Wlndow 0pp051te 1| P1000313.0PG @Speech Anecdokes.doc
will appear, browse to | P1000317.0PG W Travel.doc
. | P1000318.0PG
the location you have i 1000520 e
your images saved. [ElP1000322.3PG
. . £ P1o00323, 3P
¢ C(Click on an image you 6] P1000325.P6
want to upload. %PWUUS”-JPG
. P1000329, 1P
e (Click the Open button. | p1000330. PG
[ P1000331 3P
| P1o00332.0pG
Once you have selected all the £P1000333.3PG
images you want to upload, Elpio0034.
click the Continue button. [+
File name: IF"I 000311 JPG j Open
Files of type: IAII Files j Cancel |
F

Page 2 of 9



Upload Success!

If all has gone well you’ll see a wee
message like the picture opposite.
Simply click the continue button.

Upload Fail!

If instead you get an error message,
problem is that the gallery can only
at maximum and that are less than 1

Successiul Uploads
1 uploads were successiul

Please click "Continue'to add the files to albums.

COMTIMNUE |

read what it says carefully! The most common
handle pictures that are 1024 x 768 pixels in size
Mb in size, if any of your pictures were larger

than this they won’t upload. You’ll find an appendix to this document tells you how to
go about resizing images to meet these criteria.

Picture Details

For each of the images you uploaded you will now see a screen like the following:

Lpload file

Alhum
File title

File description

kevwords (separate with
Spaces)

In=en fraom list

File- P1000318.JPG

Flease place the files in albums at this time. ¥ou
may also enter relevant information about each
file now,

ESelectalbum |

Select album
Albums with no cafego

hyMame's Pictures

COMTINUE |

e  (Click on the “Select album”

box and pick the album you want the image to be

placed into. You should find you only have one option which is an album with

your name in it!
¢ In the “File Title” box put a

title for the image like “The Happy Couple”.

¢ In the “File Description” box put a brief description like “Brian and Jackie at

the back of the church after

the ceremony.”
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® You don’t have to worry about keywords, but you could put something like
“St Alkmunds Brian Jackie wedding MyName” if you are feeling keen.
¢ When you are happy the details are correct, click the Continue button.

You'll see a
message like the
one opposite,

Information
The previous file was placed successfully.

click continue.
e You’'ll need to do the same thing for every picture you uploaded, be careful to
select the album every time as well!
e After the last image you’ll see a slightly different message:

Information
The previous file was placed successfully.

You have successfully placed all the files.
COMTINUE

Click Continue!

Rinse and Repeat

If there are more pictures to be uploaded then click the Upload File tab again and
follow the same steps.

If you are all done then click the Logout tab then click Continue on the “Bye Bye”
screen.

BN

LOGOUT

Thank You

Thank you very much for taking the time to share your photos with everybody, we
really appreciate it and Jamie especially appreciates you taking the time to do this
yourself so he doesn’t have to!
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Appendix: Resizing Photos

The bnj.org.uk gallery can only accept pictures that are:

e 1024 x 768 pixels at maximum

e [Mb in size at maximum
This is because this is a website and while your lovely 4 MegaPixel Camera produces
marvellous pictures that still look great when you print them, the files might be as
large as 3.3Mb and 3072 x 2304 pixels big which is just not a web-friendly format!

You probably have an image editor on your computer that will let you resize your
pictures, the option might be called “Scale” or “Resize” or “Change resolution”. Make
sure you keep the dimensions linked in scale so your image doesn’t become distorted!

Microsoft Image Resizer
There is a free software tool from Microsoft that also makes the process easier:

Download the Image Resizer Powertoy for Windows XP from:
http://www.microsoft.com/windowsxp/downloads/powertoys/Xppowertoys.mspx
Or directly from:

http://download.microsoft.com/download/whistler/Install/2/W XP/EN-
US/ImageResizerPowertoySetup.exe

Double click the ImageSesizerPowertoySetup.exe file that you download and click
“Next” on the first screen:

i'-:!:“ Image Resizer Powertoy for Windows XP x|

Welcome to the install wizard for Image
Resizer Powertoy for Windows XP

The install wizard will install Image Resizer Powertoy For
Windows %P on your computer. To continue, click Mext.

WaRMING: This program is protected by copyright law and
inkernational treaties,

= Bach:

Cancel |
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Click “I accept the terms in the license agreement” then click Next:

i'-:!:“ Image Resizer Powertoy for Windows XP

License Agreement

Please read the Following license agreement carefully,

MICROSOFT POWERTOYS :
IMAGE RESIZER

END-USER LICENSE AGREEMENT

MMPORTAMT-READ CAREFULLY: This End-User Licenze Apreement
(“EULA") iz a legal agreement between yon (either an individnal oxa

single entity] and Microsoft Corporation for the Microzoft software

product identified above, which inclndes computer software and may LI

{*' I accepk the kerms in the license agreement;

™ I do not accepk the kerms in the license agreement

ImstallEhield

< Back I Mexk = I Cancel |

Put in your name and click Next:

i'-:!:“ Image Resizer Powertoy for Windows XP

Customer Information

Please enter wour information.

ser Mame:

IName

Crganizakion:

ImstallEhield

< Back I Mexk = I Cancel
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Leave the “Complete” option selected and click “Next” then “Install”:

i'-E‘ Image Resizer Powertoy for Windows XP x|

Setup Type
Choose the setup type that best suits vour needs,

Flease select a sekup bype,

The Image Resizer Powertow will be installed at the default location.

" Custom

Choose where vou want to install the Image Resizer Powertoy.
Recommended for advanced users,

ImstallEhield

< Back I Mexk = I Cancel |

Once everything is done, click “Finish”:
i Image Resizer Powertoy for Windows XP x|

Install wizard Completed

The install wizard has successfully installed Image Resizer
Powertoy For Windows %P, Click Finish bo exit the wizard.

= Bach:

Zancel |
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Using Microsoft Image Resizer

® Open the folder on your computer where you have the images saved from your
camera.

® From the Edit menu, pick “Select All”:
(I ioix

File | Edit ‘“iew Favorites Tools  Help | ':;"
Undo Copy Chrl+Z _
. el rch = Folders | v
0t (el =
1| Addre oy ChrlC jthomMy Documents'Personalidemo j G0
. Paste Chrl+ B F1o00334.9PG ™ p1oo033aL.ORG
Fi  paste Shorteut h A072 = 2304 h 3072 % 2304
JPEG Image JPEG Image
ol Copy ToFolder... .
€ Vove ToFolder... ™ p1o003az.0PG N p1000333.0PG
h 3072 x 2304 h 3072 x 2304
= Select all JPEG Image JPEG Image
Invert Selection

<

Other Places

£33

Details

e Right click on any one of the pictures and select “Resize Pictures™:

& demo

File Edit ‘“iew Favorites Tools  Help

eﬁack - .'\_) - LE v

'| Address I[ﬁ CiDocuments and Settingsijthami My DocumentsiPersonalidemno

ijearch i Folders

File and Folder Tasks &

. Preview
| f'::ﬁ' Move the selecked items Edit

I D Copy the selected items Prink

ze Pickures

Publish the selected items
ko the Web
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¢ In the window that appears select “Large 1024x768” or (“Medium 800 x 600”
if you are on a slower internet connection and want to make those files even
smaller!) and click OK.

x

¥ou can create resized copies of one ar more selecked pictures and store them in
the current Folder,

Select a size:

" Small {fits a 640 x 480 screen))
" Medium {fits a 800 x 600 screen)

i= Large (fits a 1024 x 768 screen)

™ Handheld PC {fits a 240 x 320 screen)

advanced :=-:=-| | Ik I Zancel

¢ A window will show you the progress of the files resizing, which might take a
couple of minutes if you have a lot of images all selected at once.

x

(1] Ll Cancel I

® Once it disappears look again in your folder, you’ll see that your original
images are all still there untouched but a new file has been generated called
“Image Name (Large).jpg” (or “Image Name (Medium).jpg” if you selected

that size). These are your newly resized images, ready for upload!

-1o1 x|
Fle Edit Wiew Favorites Tools Help | #
@Back 5 ‘\_) 3t '_? v

Address IL‘:} CiDocuments and SettingsijthomiMy DocumentsiPersonalidemo j Go

P ) Search i Falders

PL000334.7PG
3072 % 2304
3| res mage

PL0O00331.0PG
3072 x 2304
JPEG Image

File and Folder Tasks

_?g Move the selected items \j
| PL0O00332.JPG PL0O00333. PG
t‘ 3072 x 2304 3072 x 2304

3| peG Imzge

JPEG Image

D Copy the selected items

@ Publish the selected items
to the Wweb

_’_j E-mail the selected items
¥ Delete the selectad items

1

F3
Other Places ¥
¥

Details
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